STAT
STAT

PREPARE IN DUPLICATE

REPORTS INVENTORY

Zs

Activity Report

ie TITLE OF REPORT (If a fill=in report include Form No.)

2., TYPE STATISTICAL

OF Ix [NARRATIVE

Je¢ FUNCTIONAL AREA

REPORT
HACHINE=NAME LISTING
x | PERSONNEL TRAINING ADMIN, GENERAL
LOGISTICS SECURITY OTHER (specify)
WEDICAL FINANGE

4 NO, OF GOPIES PREZPARED |5e FREQUENCY (weekly, monthly, quarterly, etce)

6e DISTRIBUTION (No, of components not
number of copies

3 weekly 1

7o FORWAT (memorandum, form|8e ADP PROCESSING 9« DIRECTIVE AUTHORITY REQUIRING REPORT
computer print-out, etc) YES [IF YES GIVE ADP PROCESSING NO. |
Memo < [no Director Personnel Memo

CPD

10 PREPARING COMPONENT (include lowest level
contributing information to report)

Ile FEEDER REPORTS (State total number and identify by Title,
Form Noes, or nomenclature. Attach sepurate sheet If necessary.

12, COST FACTORS

GRADE

' A._MAMIAI.‘_EBEEARAIION,_AND_BESLIEN COSTS
HOURLY HOURS PER COST PER THES

RATE REPORT = REPORT X PREPARED

s COST PER YEAR

GS 15/4 $12.10 half hour $6.05 52

$290, 40

B. COSTS OF COMPUTER PRODUCED REPORTS

TOTAL COSTS PER YEAR

Personnel,

Director for Support.

13+ GOMPIETE DETAILED JUSTIFICATION FOR THIS REPORT (in additlon to directive or authority cited in item 9)e IF KNOWN,
INCLUDE DATE REPORT WAS FIRST STARTED AND COMPONENT WHO ESTABLISHED REQUIREMENT,.
Mechanism to keep the Director of Personnel current on significant items, Report
also used as basis for a similar report from the Director of Personnel to the Deputy
Report started January 1965 at request of the Director of

1. FUTURE GOALS

GOAL PROPOSED BY COMPONENT FOR THIS REPORT

ESTIMATED SAVINGS

x| RETAIN AS 1§ [ ] OTHER (expiain) HAN=HOURS DOLLARS
CHANGE
DISCONT INUE . STA
16+ DATE OF INVENTORY SHING THFORMAT 1ON 184 EXTENSION
9 October lé‘%,r 15:11?1(:;' ,IAc%?ngzg8831235888;%?1%?9;?21%11 | |
ClassiTication

FORM 1)12

{29236 =43)




